
 
midj;J khtl;lr; nrayhsu;fs; / khtl;l rKu;j;jp Nkyjpf gzpg;ghsu; ehafk;> 
midj;J khtl;l rKu;j;jp gzpg;ghsu;fs;>  
midj;J gpuNjr nrayhsu;fs;> 
midj;J rKu;j;jp tq;fp kw;Wk; tq;fpr; rq;f Kfhikahsu;fSf;Fk;> 
 

Mrpa mgptpUj;jp tq;fpf; fld; epjpiag; gad;gLj;jp 2022 nrg;> mf;Nlh> et. khjq;fSf;F 
rKu;j;jp> khw;Wj;jpwdhspfs;> rpWePuf Nehahspfs;> KjpNahu;fSf;fhd  tof;fkhd nfhLg;gdTfs;>  
fhj;jpUg;G gl;bay; nfhLg;gdTfs; mj;Jld; fw;gpzpj; jha;khu;fSf;fhd nfhLg;gdTfis 
rKu;j;jp tq;fpfspd; Clhf toq;fy;  

2022 Mk; Mz;bd; nrg;lk;gu;> mf;Nlhgu; kw;Wk; etk;gu;  Mfpa khjq;fSf;F rKu;j;jp> KjpNahu;> 
khw;Wj;jpwdhspfs;> rpWePuf Nehahspfs; MfpNahUf;fhd tof;fkhd nfhLg;gdTfs;> Nkyjpf 
nfhLg;gdTfs; (Dop up)> fhj;jpUg;Nghu; gl;bay;fs; kw;Wk; fu;g;gpzpj; jha;khu;fSf;fhd 
nfhLg;gdTfs;> mNjNghy; 2022 Mf];l; kw;Wk; brk;gu;  khjq;fSf;Fupa tof;fkhd rKu;j;jp  
nfhLg;gdTfs; vd;gd Mrpa mgptpUj;jp tq;fp toq;fpa  epjpapy; ,Ue;J rKu;j;jp tq;fpfspd; 
Clhf nfhLg;gdT nra;ag;gl;lJ.  

,e;jf; nfhLg;gdTfs; njhlu;ghd midj;Jg; ngau;g; gl;bay;fSk;  tq;fpfshy; jahupf;fg;gl;L 
Excel sheet %yk; 2025 Vg;uy; khjj;jpy; Mrpa mgptpUj;jp tq;fpf;F rku;g;gpf;fg;gl;ld. 

mt;thW toq;fg;gl;l ngau; gl;baiy mbg;gilahf itj;J Mrpa mgptpUj;jp tq;fpapd; 
mjpfhupfs; Fwpg;gpl;l 44 gadhspfsplk; Ma;Tfis Nkw;nfhz;ldu;. me;j Ma;tpd;NghJ> gpd;tUk; 
Mtzq;fspy; ftdk; nrYj;jg;gl;lJ. 

• khjhe;jk; gadhspf;F gzk; toq;Ftjw;fhf  gpuNjr nrayhsuhy; mDkjpf;fg;gl;l  
ngau;g; gl;bay;. 

• gadhspapd; fzf;F njhlu;ghd jfty;fs; 

• eyd;  cjtpj; njhifapid fzf;Ffspy; tuT itj;jy;  njhlu;ghd mwpf;iffs; 

,e;j khjpup Ma;tpd; NghJ gpd;tUk; tplaq;fs; mtjhdpf;fg;gl;ld.  

1. xNu ngau; gl;baYf;F ,uz;L tq;fpfspy; ,Ue;J  gzk; toq;fg;gl;bUe;jJ. 
2. gzk; nrYj;Jk; NghJ nfhLg;gdTf;fhd gpupTfs; khw;wk; nra;ag;gl;L nfhLg;gdTfs; 

toq;fg;gl;bUe;jJ.  
cjhuzkhf> KjpNahu; gl;baypy; cs;s xU gadhspf;F khw;Wj;jpwdhspg; gpuptpd; fPo; 
nfhLg;gdT nra;ag;gl;bUe;jJ.  

3. cupa khjj;jpy; gadhspfSf;fhd nfhLg;gdTfisr; nra;tjw;fhd ngau; gl;baiy 
gpuNjr nrayhsu; mDkjp toq;Ftjw;F Kd;dNu  rk;ge;jg;gl;l gadhspf;F 
nfhLg;gdTfs; nra;ag;gl;bUe;jJ. 
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4. jiyik mYtyfj;jpy; ,Ue;J tq;fpf;F gzk; tuT itf;fg;gl;l gpd;du; mJ cldbahf 
gadhspapd; fzf;fpy; tuT itf;fg;glhky;  rpy thuq;fSf;F gpd;dNu gadhspapd; 
fzf;fpy; tuT itf;fg;gl;bUe;jJ. 

5. cupa eyDjtpj; njhif tuT itf;fg;gl;l fzf;F cupikahsupd; ngaUk;  gadhspapd; 
ngaUk; xd;whf ,y;iy.  (,j;jifa re;ju;g;gq;fspy;> rk;ge;jg;gl;l fzf;fpy; gzj;ij 
tuT itf;f gadhspaplkpUe;J rk;kjf; fbjk; xd;iw ngWtJ mtrpak;.) 

6. rpy ngau;g; gl;bay;fSf;F gpuNjr nrayhsupd; mDkjp  khjhe;jk; ngwg;gltpy;iy. 
7. gadhsp ngau; gl;baypy; gpuNjr  nrayhsuhy; mDkjpf;fg;gl;l ngau; Nru;f;fg;glhky;>  

gzk; tuT itf;fg;gl;l me;jf; fzf;Fjhuupd; ngau; nryTf; fzf;F mwpf;ifapy; 
Nru;f;fg;gl;bUe;jJ. 
 

,j;jifa> midj;J rKu;j;jp tq;fpfSk; 2025 Vg;uy; khjj;jpy; Mrpa mgptpUj;jp tq;fpf;F 
rku;g;gpj;j mwpf;ifapy; Nkw;Fwpj;j gpur;rpidfs; fhzg;gbd; mjid rPu; nra;AkhWk;>  mt;thW 
gpur;ridfs; ,y;yhjpUg;gpd; me;j Excel mwpf;if rupahd Kiwapy; Kd;itf;fg;gl;Ls;sJ 
vd;gijAk; cWjpg;gLj;jp Mrpa mgptpUj;jp tq;fpf;F Kd;itf;FkhW Nfl;Lf;nfhs;fpNwd;. 

rKu;j;jp rKjha mbg;gil tq;fpfshy; jahupf;fg;gl;l ,Wjpr; nrytpd mwpf;if (nrYj;jg;gl;l 
njhifAld; $ba ngau;g; gl;bay;) 2025 Vg;uy; khjj;jpy;  Mrpa mgptpUj;jp tq;fpf;Fr; 
rku;g;gpf;fg;gl;Ls;sJ. rKu;j;jp rKjha mbg;gil tq;fpfshy; jahupf;fg;gl;l Mtzq;fspy; 
Nkw;Fwpj;j 01 Kjy; 07 tiu Rl;bf;fhl;bAs;s  FiwghLfs; ,d;Dk; ePbf;fpd;wdth vd;gij 
Muha;e;J> ,izg;G ,yf;fk; .01 gbtj;jpd; %yk; rKu;j;jp tq;fp Kfhikahsupd;  
cWjpg;gLj;jYld; $ba mwpf;ifiag; ngw KbT nra;ag;gl;Ls;sJ. 

Nkw;$wpa fhuzpfshy;> ,e;jf; fld; njhlu;ghd jpl;lj;ij epiwT nra;tjpy; fLikahd 
neUf;fbia vjpu;nfhs;s Ntz;bAs;sJ vd vkf;F njuptpf;fg;gl;Ls;sJ. 

rKu;j;jp rKjha mbg;gil tq;fp kl;lj;jpy; ,Ue;J mwpf;iffisg; ngWtij khtl;l rKu;j;jp 
gzpg;ghsupd; jdpg;gl;l nghWg;ghff; fUjp eltbf;if vLj;jy; Ntz;Lk;. vdNt xt;nthU tq;fp 
njhlu;ghd cWjpg;gLj;jy; mwpf;ifapidAk;  2026/04/30 Mk; jpfjpf;Fs; ,izg;G ,yf;fk; 01 
,d; %yk; toq;f khtl;l gzpg;ghsu;fs; eltbf;iffis vLf;FkhW jaTld; Nfl;Lf;nfhs;fpNwd;. 

 

jk;kpf;f Kj;Jfy  
gzpg;ghsu; ehafk;. 
 

gpujpfs;  

1. nrayhsu;> fpuhkpa mgptpUj;jp> r%fg; ghJfhg;G kw;Wk; r%f tYT+l;Lif mikr;R  
- jftYf;fhf. 

2. gzpg;ghsu; ehafk;> Njrpa jpl;lkply; jpizf;fsk;       - jftYf;fhf 
3. fUj;jpl;l Kfhikahsu;> Mrpa mgptpUj;jp tq;fp        - jftYf;fhf  
4. gpujk cs;sf fzf;fha;thsu;> rK. mgp. jpizf;fsk;       - jftYf;fhf  
5. cjtp gzpg;ghsu;> (jfty; njhopy;El;gk;)         - jftYf;fhf  
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gzpg;ghsu; ehafk;> 
rKu;j;jp mgptpUj;jp jpizf;fsk;. 
 

Mrpa mgptpUj;jp tq;fpapd; (ADB) cjtp jpl;lj;jpd; fPo; 2022 Mk; Mz;L toq;fg;gl;l eyDjtpf; 
nfhLg;gdTfis cWjpg;gLj;jy;. 

 

Mrpa mgptpUj;jp tq;fpf; flDjtpapd; fPo; 2022 Mk; Mz;L nrg;lk;gu;> mf;Nlhgu; kw;Wk; etk;gu; 
khjq;fSf;fhd rKu;j;jp> khw;Wj;jpwdhsp> rpWePuf> KjpNahu;fSf;F (toikahd mj;Jld; 
fhj;jpUg;Nghu; gl;bay; ) toq;fg;gl;l nfhLg;gdTfs;  kw;Wk; fu;g;gpzp jha;khu;fSf;fhd cjtpj; 
njhiffs; toq;Fjy; njhlu;ghf ,e;j mwpf;ifia ehd; rku;g;gpf;fpNwd;. 

Nkw;Fwpj;j eyDjtpfis toq;fpa  gadhspfspd; ngau; gl;bay;fs; Vw;fdNt rKu;j;jp 
mgptpUj;jp jpizf;fs jiyik mYtyfj;jpw;F mDg;gp itf;fg;gl;Ls;sJ. Mrpa mgptpUj;jp 
tq;fpapd; mtjhdpg;gpd;gb>  

...................................................................... rKu;j;jp rKjha mbg;gil tq;fpapd; Kfhikahsuhd ehd; 
,f; nfhLg;gdTfs; njhlu;ghd gpd;tUk; tplaq;fis ,jd;%yk; cWjpg;gLj;JfpNwd;. 

1. gpuNjr nrayhsupd; mDkjp: nfhLg;gdtpid toq;fpa xt;nthU gadhspf;Fk; cupa 
njhifiar; nrYj;Jtjw;F Kd;du; gpuNjr nrayhsupd; Kiwahd mDkjp  
ngwg;gl;Ls;sJ. 

2. fzf;Ffspy; khw;wk; nra;jy;: xU gadhspapd; cjtpj;njhifapid mtuhy; 
gupe;Jiuf;fg;gl;l  NtW egupd; fzf;fpw;F tuT itf;fg;gl;l xt;nthU re;ju;g;gj;jpYk; 
mjw;fhd gadhspapd; vOj;Jg;G+u;tkhd rk;kjf; fbjk; ngwg;gl;Ls;sJ. 

3. nfhLg;gdT tif khw;wk; nra;ag;glhik : gzk; nrYj;Jk; NghJ  rk;ge;jg;gl;l 
gadhspfis xU eyDjtp tifapypUe;J kw;nwhU eyDjtp  tiff;F khw;whky;> gzf; 
nfhLg;gdTfs;  rupahfr; nra;ag;gl;Ls;sd. 

4. cupa fhyj;jpy; tuT itj;jy;: jiyik mYtyfj;jpd; Clhf epjp fpilj;jTld;> 
rk;ge;jg;gl;l gadhspfspd; fzf;FfSf;F Kd;Dupik mbg;gilapy; epjpia tuT 
itg;gjw;fhd Vw;ghLfs; nra;ag;gl;Ls;sd. 

5. Mtzq;fis nraw;gLj;jp guhkupj;jy;: gzj;ij tuT itj;jy; kw;Wk; nfhLg;gdT 
nra;jYld; njhlu;Ggl;l  midj;J rhl;Ljy; gj;jpuq;fs; (Transfer Slips) kw;Wk; nfhLg;gdT 
gj;jpuq;fs; (Debit Vouchers) midj;Jk; tq;fpapy; ghJfhg;ghf itf;fg;gl;Ls;sd.  
 
 
 



Nkw;Fwpj;j 1 Kjy; 5 tiuapyhd tplaq;fis cWjpg;gLj;jj; Njitahd midj;J %y 
Mtzq;fisAk; Njitahd re;ju;g;gj;jpy;  guprPyidf;F rku;g;gpf;f ....................................................... 
rKu;j;jp rKjha mbg;gil tq;fp jahuhf cs;sJ vd;gij ,jd;%yk;  njuptpf;fpNwd;. 

,jw;F Nkyjpfkhf Kd;du; Excel tbtj;jpy; rku;g;gpf;fg;gl;l ngau;g; gl;baYld; Fwpg;gplj;jf;f 
NtWghLfs; VNjDk; ,Ug;gpd; mit fPNo Fwpg;gplg;gl;Ls;sd: 

 

tpNrl mtjhdpg;Gfs;: 

 

1.................................................................................................................................................................................................... 

2.................................................................................................................................................................................................... 

3.................................................................................................................................................................................................... 

4.................................................................................................................................................................................................... 

 

5.................................................................................................................................................................................................... 

6.................................................................................................................................................................................................... 

7.................................................................................................................................................................................................... 

8.................................................................................................................................................................................................... 

 

............................................................... 

............................................................... 

 

rKu;j;jp rKjha mbg;gil tq;fp Kfhikahsu; (gjtp Kj;jpiu kw;Wk; ifnahg;gk;)    jpfjp 

 

khtl;l rKu;j;jp gzpg;ghsUf;F> 

Nkw;Fwpg;gpl;l rKu;j;jp rKjha mbg;gil tq;fp Kfhikahsuhy;  toq;fg;gl;l  cWjpg;gLj;jy;fs; 
kw;Wk; mtjhdpg;Gfis  ehd; guprPyid nra;J ghu;j;jJld; ,t; tplaq;fis rpghupR nra;J 
vjpu;fhy eltbf;iffSf;fhf ,j;jhy; rku;g;gpf;fpNwd;.  

 

................................................................... 

khtl;l rKu;j;jp gzpg;ghsu;          jpfjp : ........................................................ 

(gjtp Kj;jpiu kw;Wk; ifnahg;gk;)   

 


